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	Premises:
	
	

	Department:
	
	

	Section:
	
	


	Task/Activity:
	


	Author:
	
	Date:
	


	Quality Assurance Check by Manager / Line Manager (Print Name)
	
	Date: 
	


	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to control the risk?
	Action by who?
	Action by when?
	Done

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Keep the assessment under review:

For a new procedure, review in the first 6 weeks.

Thereafter, you should review your risk assessment if you think it might no longer be valid, e.g. following an accident in the workplace or if there are any significant changes to task, the activity, or the health or those involved.
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	0-5 – Low Risk

6-10 – Moderate risk

11-15 – High Risk

16-25 – Unacceptable


	Minor Injury/ Insignificant damage to property/

Equipment
1
	Non-reportable injury, minor loss of process/slight property damage
2
	Reportable Injury, moderate loss of process, some property/equipment damage

3
	Major injury, critical loss of process/significant property/

equipment damage

4
	Fatalities, catastrophic damage

5

	Near Certain      5

	
	
	
	
	

	Probable            4

	
	
	
	
	

	Possible             3

	
	
	
	
	

	Unlikely              2

	
	
	
	
	

	Remote              1
	
	
	
	
	

	
	
	
	
	
	


This matrix is to be used as a guide for approximate degree of risk to identify if a risk assessment is required – and to assign priority.[image: image2.png]
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